New ACC Instructor Orientation Checklist

Instructor Name: _______________________________________	Date of Orientation: ___________
High School:  ___________________________________________	CCC Department: ______________

I.  Introduction to ACC Website –
	____	Instructor Tab
	____ 	Student Tab
	____	Registration Tab
	
II. ACC Policies/Procedures –
	____	Instructor Responsibilities
	____	Course Syllabus – Annual Update
	____	Review of Class Rosters
	____	Grading
	____	Teacher Articulation Meetings/Schedule

III. Training in myClackamas -
	____	Activate myClackamas Non-CCC Faculty Account
	____	Navigating the system
		___ Rosters
		___ Grade Posting
		___ Change of Grade Submissions
		___ Faculty Training Opportunities
	
